
[Print on Employer’s Letterhead or insert Company Name and Address]

<<Employee's Name>>
<<Address>>
<<Address>>
<<Post Code>>
<<Date>>
Dear <<   >>
Re: Post-Employment Obligations and Restrictions
As you are aware, even though your employment with the Company ended on <<date>>, you are still bound by the post-employment obligations and restrictions set out in clauses <<state clause numbers>> of your contract of employment dated <<specify date>> (see attached contract of employment).  We are writing to you in connection with these restrictions.
We believe that you are in breach of these post-employment obligations and restrictions because: <<Specify employee’s actions which you believe have led to the breach of one or more of the restrictive covenants >>.
If you are in breach of your restrictive covenants, the Company can take all necessary steps, including injunctive proceedings, to prevent you and your new employer from committing any continuing or further breaches.  In these circumstances, if civil proceedings are issued against you, a claim will also be made for our legal and court costs. Any breach renders you liable to account to the Company for profits that you have made as a result of the breach and to pay damages for any losses caused.  You should also be aware that, if any additional profit has been made by your new employer as a result of your breach, we will seek to recover this from you and/or your new employer. 
Within seven days of the date of this letter, we require a written undertaking from you that you will not breach, or will immediately cease any action which is in breach of, your post-employment obligations and restrictions as set out in your contract of employment.  If we do not hear from you within seven days, we will refer this matter to our solicitors who will take the necessary legal action against you.
You may wish to take legal advice in relation to this letter and to provide your new employer with a copy of your contract of employment with <<Specify employee’s actions which you believe have led to the breach of one or more of the restrictive covenants >>. 
Yours sincerely,
<<Name and Title>>
For and on behalf of <<Company Name>>
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